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Central Office Personnel........................................ 283-3536
Superintendent: Josh Ehn

Oelwein High School............................................. 283-2731
Grades 9-12
Principal: Tim Hadley
Address: 315 8th Ave. S.E.

Oelwein Middle School........................................... 283-3015 
Grades 5-8
Principal: Jayme Hurley
Address: 300 12th Ave. S.E.

Wings Park Elementary......................................... 283-1982
Grades 1-4
Principal: Jamie Jacobs
Address: 111 8th Ave. N.E.

Little Husky Learning Center ................................. 283-2302
PK & Kindergarten
Principal: Jamie Jacobs
317 8th Ave. S.E., Ste. D

Oelwein Online..................................................... 238-8898
Grades K-12
Principal: Connie Adams
Address: 301 6th Ave. S.W.
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	 • Daily classroom 
	 • Field trips
	 • Special events
	 • Sporting events
	 • Mentoring
	 • Office or event support
	 • Homework help (before/after school)

Suggestions for a rewarding volunteer experience. 

Make every effort to be:
	 • Honest in approach and attitude when working with  
		  students 
	 • Fair to all students -- avoid comparisons 
	 • Flexible and adaptable 
	 • Consistent in your interactions with all children
	 • Friendly and courteous 
	 • Considerate and respectful

Children respond best when:
	 • You know their names
	 • They know your name and how to properly pronounce it
	 • They feel you are genuinely interested in them as a person
	 • They feel you are someone in whom they can rely
	 • They are not afraid of making a mistake
	 • They are addressed with a warm tone of voice at a 
		  volume appropriate for the environment
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	 • Be positive, warm, friendly and courteous. Please be
		  aware that students are aware of and sensitive to  
		  volume and tone of voice.

	 • Be prompt and dependable. Please give 24-hour  
		  advance notice of impending absence whenever  
		  possible.

	 • Be neat in appearance and dressed appropriately for  
		  the task at hand.

	 • Volunteers always work under the direct supervision  
		  of teachers, administrators or support staff.

	 • Volunteers do not assume responsibility for disciplining, 		
		  counseling or evaluating students.

	 • Volunteers will not be expected to prescribe instructional 		
		  programs or materials.

	 • Volunteers must not attempt to administer aid in the
		  event of student illness or injury and must avoid 
		  coming into contact with any body fluids.

	 • Notify the teacher or building administrator if a student 		
		  confides any abusive situations at home. Appropriate 		
		  staff will file a report and follow-up as outlined by Iowa 		
		  law.

	 • Understand that any and all information to which there 		
		  is access in the school or classroom is confidential.

	 • Work within the rules of the school and the procedures 		
		  of the Volunteer Program.

Please consider the following key areas when serving our 
schools as a volunteer:

ATTITUDE
Be warm, friendly and courteous. Be positive and always  
support student efforts. Remember that each student learns 
individually at different rates and through different methods.

DEPENDABILITY
The teacher and student expect you to be there on schedule. 
Meet the commitment you have made. Please give a 24-hour 
notice if you can’t be present.

CONFIDENTIALITY
Do not discuss children, grades, teachers, or problems outside 
of the classroom or offices. No child or staff member is to  
be the subject of negative, degrading, or uncomplimentary  
information disseminated outside the school environment. If 
you see a problem, please consult the building administrator.

COMMUNICATION
The total experience of volunteering is to support the teachers 
and students. It should be a rewarding and learning experience 
for everyone involved. Please be open and approach the  
appropriate school personnel with questions, concerns or  
interpretations of policies or procedures.
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I fully understand that as a volunteer for the Oelwein  
Community School District, I am responsible to become aware 
of and to abide by all Rules and Regulations of the district like 
an employee.

_________________________________________________
Signature					     Date

The Central Office must have the following items on file:

Name: ___________________________________________
Address: _________________________________________
Phone: ___________________________________________
Building site for volunteer work: ________________________
Staff member responsible for volunteer: _________________
Coaching authorization certificate on file: ________________
Signature on background check forms: __________________

BACKGROUND CHECK INFORMATION

Are you, or have you ever been, listed on a sex offender  
registry?
(    ) Yes    (    ) No

Are you, or have you ever been, listed on a child or dependent 
adult abuse registry?
(     ) Yes    (     ) No

Have you ever been found guilty, accepted a guilty or Alford 
Plea, or entered a plea of no-contest for any criminal charge?
(     ) Yes    (     ) No

Have you ever received a deferred judgment, or in some other 
way had a guilty plea or conviction removed from your record?
(     ) Yes    (     ) No

WWW.OELWEINSCHOOLS.COM



If you answered “yes” to any of questions on the prior page, 
please provide date, incident, specific charge, city/state in 
which occurred:
__________________________________________________
_________________________________________________
_________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________
__________________________________________________

Please fill out the form above, cut off and  
return to the Central Office:

307 8th Ave SE
Oelwein, IA 50662

Phone: 319-283-3536
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